
MANUAL TO ACCESS ONLINE CLA GENERIC MODULES  

FOR IIUM ACADEMIC STAFF  
 

A. HOW TO ACCESS THE IIUM E-LEARNING & ONLINE COMMUNITY 

PORTAL  

 

1.0 To access the IIUM E-learning & Online Community Portal, go to the 

following website address: 

 

http://elearn.iiu.edu.my 
 

 
Figure 1: IIUM E-Learning & Online Community Portal 

 

The opening page contains a welcome message, a login panel and other 

information. 

 

2.0 To log-in, key-in your USER ID and PASSWORD in the login panel (See 

Figure 2), and then click on the ñLoginò button. Your USER ID is your 

IIUM e-mail username followed by the ñ@ò sign and ñiium.netò. Your 

PASSWORD is by default set to ñpasswordò. 

 

For example:  

IIUM E-mail = azlanmz@iiu.edu.my   

LMS USER ID = azlanmz@iium.net  

 

 

 

 

Figure 2: Login Panel 

If you have any problems logging in, 

please contact the system 

http://elearn.iiu.edu.my/
mailto:azlanmz@iiu.edu.my


administrators below: 
 

 NO NAME  TELEPHONE  EMAIL  

1. Azlan Mohamed 

Zain 

03 ï 6196 4152 azlanmz@iiu.edu.my 

2. Azlan Abdul Aziz 03 ï 6196 4153 azlanaziz@iiu.edu.my 

3. Ahmad Fadzli Nasir 03 - 6196 4059 ahmadfadzli@iiu.edu.my  

    

3.0 If you are logging in for the first time, you will get a message as shown 

below: 

 

   
  Figure 3: Update personal information message 

 

Click on the ñOKò button and fill-in the required fields (* ). The rest of the 

fields under STEP 2 are optional. When you are done, click on the save 

( ) button. You will see your ñDESKTOPò as shown in Figure 4 below. 

 

 
Figure 4: Desktop 

 

4.0 This is the IIUM online community portal, also known as AIMS 

(Advanced Information Management System). Here is where you can 

mailto:azlanmz@iiu.edu.my
mailto:azlanaziz@iiu.edu.my
mailto:ahmadfadzli@iiu.edu.my


change your password. In the next section, we will show you how to do 

this. 

 

B. HOW TO CHANGE YOUR PASSWORD 

 

1.0 To change your password, at the AIMS desktop, click on the ñSettingsò 

button ( Settings). You can find the ñSettingsò button at the top most 

menu, besides the ñHelpò and ñLogoutò buttons, as shown in Figure 5 

below. 

 

  
Figure 5 

 

2.0 You will get the ñUser Setting and Informationò page, as shown in Figure 

6 below. Here you can change your personal information and update your 

profile. 

 

 
Figure 6: User Setting and Information page 

 

3.0 Under the ñSettings Menuò on the left, click on the ñChange Passwordò, 

link (See Figure 7). 



 
Figure 7 

 

4.0 In the ñChange User Passwordò page (Figure 8), key-in your current 

password and your new password twice. Then click on the save () 

button. In the next section, we will show you how to access the e-learning 

portal. 

 

 
Fig. 8 

 

C. HOW TO ACCESS THE E-LEARNING PORTAL  

 

1.0 At the AIMS desktop, click on the ñe-Learningò button as shown in Figure 

9 below. 

 

 
Figure 9: E-Learning button 

 

2.0 Again, if this is your first time, you will get ñMy Profileò page as shown 

in Figure 10 below. Proceed to fill-in the compulsory fields (* ). You have 

to update your profile at least once before you can use the e-learning 

portal. 

 



 
Figure 10: My Profile page 

 

3.0 When you are done, scroll down and click on the  button. Please 

take note that, the ñPostcodeò field accepts numbers only. If you key-in 

numbers and alphabets or other symbols, when you click on the ñModifyò 

button, you will get an error message as shown in Figure 9 below. Re-

enter numbers only for the postcode field and click on the ñModifyò 

button to update your profile. 

 

 
Figure 11: Invalid postcode data 

 

4.0 If you have successfully updated your profile, you will get the following 

page, as shown in Figure 10 below. 



 

 
Figure 12: Successful profile update page 

 

5.0 Now click on the  button at the top menu. You will see the My 

Desktop page as shown in Figure 11 below. In the next section we will 

show you how to fetch portfolios/courses. 

 

 
Figure 13: My Desktop page 



D. HOW TO ACCESS THE CLA PORTFOLIO  

 

1.0 After you have logged in and clicked the ñE-learning buttonò, you will see 

ñMy Desktopò as shown in Figure below. If your enrollment in a CLA 

course is confirmed, you will be automatically subscribed to the CLA 

Course portfolio, which you can find under the column ñPortfolios 

Subscribedò. Click the ñEnterò button to access the portfolio (Figure 14). 

 

 
Figure 14 

 

2.0 On entering the portfolio, you will see the portfolio id and a brief 

description of the portfolio as shown in the Figure15. Click on the 

ñAnnouncementò link. You will see the announcement as shown in Fig. 16 

 

 
Figure 15 



 
Figure 16 

 

 

 

E. HOW TO ACCESS THE ONLINE GENERIC MODULES  

 

1.0 To access the online generic modules, click on the ñDocumentsò link. You 

will see something like in Figure 17.  

 

2.0 Click on the arrow next to the Document Category field to sort the 

documents by folders or categories. Each topic in the Generic components 

is categorized under one title or folder. 

 

3.0 You can also sort according to file name, file type, file size or posted date, 

either by ascending or descending order. 

 

4.0 To open or download the documents, click on the icons under the file type 

column. You will be asked to either open or save the documents. It is 

recommended that you save it first. 

 

 

 

 

 



 
Figure 17 

 

 

F. TAKING THE ONLINE REVIEW QUESTIONS  

 

1.0 To attempt the online review questions, click on the ñAssessmentò link as 

shown in Figure 18. You will see the list of quizzes available. Click on the 

arrow next to the quiz name in order to start taking the quiz. 

 

2.0 As shown in Figure 19, you will see the online test with instructions (if 

any) and two buttons. Click on the button  to start 

the online quiz. 

 

3.0 You will see the first question as in Figure 20. Click on the button 

ñSubmit Answerò to submit your answer for each question. You will be 

shown the next question. Do NOT click on the ñEnd Quizò button until 

you have finished answering all the questions in the quiz. If you change 

your answer for a question, click on the ñSubmit Answerò again to register 

the new answer. 

 

4.0 If you are not sure of the answer, click on the ñUnsureò button to skip to 

the next question. You can go back to the skipped question by clicking on 

the question number in the ñQuestions Listò. 


