MANUAL TO ACCESS ONLINE CLA GENERIC MODULES
FOR IITUM ACADEMIC STAFF

HOW TO ACCESS THE IlUM E-LEARNING & ONLINE COMMUNITY
PORTAL

1.0 To access the IIUM H#earning & Online Community Portal, go to the
following website address:

http://elearn.iiu.edu.my

learning & community portal ¢

LearningNet AIMS

Home | Introduction | News

Welcome to IIUM e-learning portal!

Login Panel
INTRODUCTION

Enter your user ID and password
here:

e o [
T

Information

Password :

About TIUM e-learning portal
HOW TO LOGIN?
Support - Contact Us

Links

i‘l\

Welcome to the e-learning portal of International Islamic University Malaysia. This =
portal serves as a 'login page' for all members/staff of our community. Once 1IUM Main Homepage
logged-in, members of the IIUM community will be able to fully utilise the
groupware and learning management system available in the systern. Both of
these web-based applications are known as AIMS and LearningNet respectively,

for more details... [click here]

SYSTEM SUPPORT & ASSISTANCE

For LearningNet or general assistance and support, kindly contact:

[T TS Twriennnce | eaiaws

Figure 1: lIlUM ELearnin‘g & Online Cbmmunity Portal

The opening page contains a welcome message, a login panel and other
information.

20 Tologin, keyin your USER ID and PASSWORD in the login panel (See

Figure2))and then click on the ALogino

IIUMe-mai | username foll owed Nour t he
PASSWORDiby default set to

For example:

[HUM E-mail =azlanmz@iiu.edumy

Enter vour user ID and password LMS USER ID = aZlaan@iium.net
here:

Login Panel

azlanmz@iium nel |

Password :

Figure 2: Login Panel
If you have any problems logging in,
please contact the system

Login

but
i @O0

Apasswor do.

t


http://elearn.iiu.edu.my/
mailto:azlanmz@iiu.edu.my

3.0

4.0

administrators below:

NO NAME TELEPHONE EMAIL
1. Azlan Mohamed 037 6196 4152 azlanmz@iiu.edu.my
Zain

2. Azlan Abdul Aziz 0371 6196 4153 azlanaziz@iiu.edu.my
3. Ahmad Fadzli Nasir 03- 6196 4059 ahmadfadzli@iiu.edu.m:

If you are loggig in for the first time, you will get a message as shown
below:

The page at http:ficube._elearn.jiu.edu.my says: E|

1 Plzase update wour Personal Information befare using this syskem
J !

fle Y

Figure 3: Update personal information message

Click on the fiDtderegbiradfields g The rest ofthe | |
fields under STEP 2 are optional. When you are done, dlick®save

(H) button. You wil/ see your ADESKTOP

¥ Abmad| Ibrahim Kulliyyah of Laws - Mozilla Firefox
File Edit View History Bookmarks Tools Help

<‘j - - @ ﬁ L] http:ffcube.elearn.iu.edu.my) M ' %

’ Getting Started |3 Latest Headlings

wT=CHECET
cube. :
Desktop e-Learning Personal  Community - Info Center

Ipesktop

0 e 5 e i Spotlight News ‘ B News & Announcement

5z Seftings 5 Help (7] Logout TEST USER : 0123456@aikal iium.net : 01

Incoming Events ES

0 Event's found in next 30 days.

Disk Usage 3
E-Mail: 0 EByte
Quota not enforced

File: 455.24 KB
Quota not enforced

techzoh™ Technalogy, Malaysia

Do (]

Figure 4: Desktop

This is the 1IUM online community portal, also known as AIMS
(Advanced Information Management System). Here is where you can


mailto:azlanmz@iiu.edu.my
mailto:azlanaziz@iiu.edu.my
mailto:ahmadfadzli@iiu.edu.my

change your password. Inet next section, we will show you how to do
this.

HOW TO CHANGE YOUR PASSWORD

10 To change your password, at the Al MS d

buttonuSettings). You can find the ASett.i
menu, besidedsiLolgeoufidebpdtamd, as showr
below.

Desktop | e-learning | Personal  Community | .In riker

I Desktop

I Spotlight News | l News & Annt
Figure 5

20 You will get the fiUser Setting and | nf
6 below. Here you can change your personal information and update your

profile.
5@ Settings & Help (0 Logout " TEST USER : 0123456@aikol iium.net : 01
cumc Desktop | e-Learning | Personal  Community | -Info Center
A
User Setting and Information il
Settings 6 ﬁ
— System Information
01 January 2008 Full Name:  TEST USER
Login ID: 0123456
Settinas e Prime mail ID: | (1123456@aikol.iium.net =
Personal Information
Update Profile: ﬁ
Change Password System Status
Chanage Themes ~
Editing Mode 2
User Status Incoming Mail Read Mail Forward Mode Vacation Mode
oy Active Active Active Inactive Inactive =

Change Language 2

| English Language (Us ] .7 Quota and Disk Usage Status

File: 455.24 KB
Quota not enforced

E-Mail: 0 Byte
Quota not enforced

@ My Profile
R

Photo: Avatar:

"

Copytight © 2000-2005 Mitechsoft™ Technology, Malaysia

Figure 6: User Setting and Infornat page

30 Under the fiSettings Menuo on the | eft
link (See Figure 7).



#

Settings Menu

Persanal Infarmatian
IIpdate Prafile
Zhange Passwiord

#» Change Themes

Figure 7

¥ ¥ ¥

40 I n the fAChange User Parsysuwaumedto page ( Fi

password and your new password twice. Then click on the %-'i"’)/e (
button. Inthe next section, we will show you how to access tleaming
portal.

Change User Password

\ a X
Step 1: Type in your current password,
* Current Password:
‘% Step 2: Type in your new password,
* New Password:
* Re-type Mew Password:
d X

Q Step 3: Werify all your data and press the H buttan,
Fig. 8

HOW TO ACCESS THE E-LEARNING PORTAL

10 At the AI MS desdkteapnialgidoclhbhuan otnhea sii e h
9 below.

% Settings @ }

Desktop e-Learning Personal  Community - Info Center

I Desktop

I Spotlight News |
Figure 9: ELearning button

20 Again,ift hi s i s your first time, you wil!/
in Figure 10 below. Proceed to {ilt the compulsory fields*]. You have
to update your profile at least once before you can useldsr@ng
portal.



@ My Profile

My profile W Edit profile

Profile : Required Information {compulsor

* IC Mo A123456789 |
* Fullname TEST USER |
* Matric No 0123456 |
* Email |D123455@aik0|.iium.net|

* Gender ® Male O Female

* Address (GOMBAK |
AddressZ2 | |
* postcode 53100 |

* City 3G PUSU |

* Country | Malaysia V|

* State | Johar V|

* Time Zone | (GhT+03:00) Kuala Lumpur, Singapare A

Figure 10: My Profile page

3.0

4.0

When you are done, scroll down and click on button. Please

take note that, the APostcodieo field a
numbers and al phabets or other symbol s
button, you will get an error message as showkigare 9 below. Re

enter numbers only for the postcode fii
button to update your profile.

The page at hitp:ffcube elearn.iiv.edu.mys... E'

1 Invalid postcode, numbers and - only
b Please re-enter

Figure 11: Invalid postcode data

If you have successfully updated your profile, you will get the following
page, as shown in Figei 10 below.



g My Profile

My profile \' Edit profile

:: Your profile s essfully updated

IC MNo 4123456789

Fullnamme TEST USER

Matric Mo 0123456

Email 0123456@aikol.ium. net
Gender Male

Address GOMBAK

Address2

Postcode 53100

City SG PUsSU

Country Malaysia

State Johar

Time Zone {GMT+08:00) Kuala Lumpur, Singapore
Designation Student

Figure 12: Successful profile update page

5.0  Now click on the®EEER pytton at the top menu. You will see the My

Desktop page as shown in Figure 11 below. In the next section we will
show you how to fetch portfolios/courses.

Learningnet

Welcome to LearningNet :; 0123456 @aikol.iium.net

@ My Desktop

{Mo Portfolio Found | [No Subscribed Portfolios |

8 System Tools

g‘ Announcements
Q Calendar
@ My Grades
| My Profile

Figure 13: My [®sktop page



D. HOW TO ACCESS THE CLA PORTFOLIO

1.0 After you have | oggedrnhnhngndutct oo&edybd
AMy Desktopo as s hywaenroilmentira@QLAr e bel ow.
course is confirmed,ou will be automatically subscribed to tigt A
Course portfolio, which you can find u
Subscri bedo. bQttomto dccess lthe pofifdio (Figure a4).

@ My Desktop
My Portfolios Portfolios Subscribed
No Portfolio Found

‘ Managing Educational Resources and Technology
[ Code :: EDA 7510 ]
User Status: Enable
by Ahmad Marzuki Zainuddin

‘ Competency Level Assessment Course

[ Code :: CLA 3/4/5/6 ]
User Status: Enable

by Azlan Mohamed Zain

‘ Introduction to LMS
[ Code :: LMS 0009 ]
User Status: Enable

by kamal basha

Figure 14

2.0  On entering the portfolio, you will see the portfolio id and a brief
description of the pdialio as shown in th&igurel5. Click on the
AAnnouncemento | ink. You will.l6see t he

[ portfolioid :: CLA 3/4/5/6 ]

Portfolio Information . .
e —— LearningNet Description

Notes

Documents Ny

Forum @ - CLA 3/4/5/6 :: Competency Level Assessment Course
Learning Tracks Kulliyyah /Centre: Centre for Professional Development

Links Department:

References Created by: Azlan Mohamed Zain

News

Saturday 15 December 2007
Assignments

This is the online Generic component of the Competency Level Assessment (CLA) Course for IIUM lecturers levels
Assessments 3, 4, 5 and 6. This online Generic component is = self-directed study module for CLA participants to go through
and pass before they can continue to the face-to-face Functionzl component of the CLA course. Participants are
given 2 months to complete the Generic compeonent.

Figure 15



Welcome to the CLA online Generic Self-Directed Modules

COMPETENCY LEVEL ASSESSMENT COURSE
ONLINE GENERIC SELF-DIRECTED MODULES
FOR IIUM ACADEMIC STAFF (CLA 3, 4, 5 & 6)

s Generic Self-Directed Modules (Phase 1) : 28 April - 22 June 2008 (On-line session)
s Functional Component (Phase 2) : 30 June - 4 July 2008 (Face-To-Face)

Phase 1:
In Phase 1, participants must :

Access the online CLA Generic Self-Directed modules

at http://elearn.iiu.edu.my.

Choose from the modules available (given below) and complete the
review questions for each module chosen.

Complete the number of hours required from the Generic Self-
Directed Modules available within the time period given (2 months).
Obtain at least 50% correct from the review questions of a
particular module in order to earn the hours assigned to

that module.

Q

Q

Q

]

The Generic Self-Directed Modules of the CLA course is a pre-

requisite for the Functional face-to-face session. If you fail to

complete the total hours required or did not obtain 50% correct

answers from the review questions of any of the modules
Figure 16

E. HOW TO ACCESS THE ONLINE GENERIC MODULES

10 To access the online generinkYomodul es,
will see something like in Figure 17.

2.0  Click on the arrow next to thed@umentCategoryfield to sort the
documents by folders or categories. Each topic in the Generic components
is categorized under one title or folder.

3.0 You can also st according to file name, file type, file size or posted date,
either by ascending or descending order.

4.0 To open or download the documents, click on the icons under the file type
column. You will be asketb eitheropen or save the documents. It is
recommended that you save it first.



Figure 17

TAKING THE ONLINE REVIEW QUESTIONS

1.0

2.0

3.0

4.0

To attempt the online review questions
shown in Figure 18. You will see the list of quizzes available. Click on the
arrow nex to the quiz name in order to start taking the quiz.

As shown in Figure 19, you will see the online test with instructidns
any) and two buttons. Click on the button to start
the online quiz.

You will see the first question as in Figure 2lick on the button
ASubmit Answero to submit your answer

shown the next question. Do NOT click
you have finished answering all the questions in the quiz. If you change
your answer foraquestin, c¢cl i ck on the ASubmit Ans

the new answer.

I f you are not sure of the answer, cli
the next question. You can go back to the skipped question by clicking on
t he question nunnsbelLri sitnd0.t he MAQuestio



